
 

BID NO.: 5387-5/13-OTR 
 

 OPENING: 2:00 P.M. 
 WEDNESDAY 

AUGUST 1, 2007 
 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  
T O  B I D  

 

TITLE: 
 

PRE-QUALIFICATION CONTRACT FOR MANUFACTURER’S DEALER (OEM) PARTS & 
REPAIR SERVICES, FOR MIAMI-DADE COUNTY 

 
THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 

BID DEPOSIT AND PERFORMANCE BOND: ....................... N/A 
CATALOGUE AND LISTS:........................................................ N/A 
CERTIFICATE OF COMPETENCY: ....................................... N/A 
EQUIPMENT LIST:..................................................................... N/A 
EXPEDITED PURCHASING PROGRAM (EPP) N/A 
INDEMNIFICATION/INSURANCE:......................................... See Section 2 Paragraph 2.11 
LIVING WAGE: .......................................................................... N/A 
PRE-BID CONFERENCE/WALK-THRU:................................ N/A 
SMALL BUSINESS ENTERPRISE MEASURE:...................... N/A 
SAMPLES/INFORMATION SHEETS: ..................................... N/A 
SECTION 3 – MDHA:.................................................................. N/A 
SITE VISIT/AFFIDAVIT: ........................................................... N/A 
USER ACCESS PROGRAM: ...................................................... See Section 2 Paragraph 2.21 
WRITTEN WARRANTY: ........................................................... N/A 

 
FOR INFORMATION CONTACT: 

Pablo Martinez, CPPB at 305-375-2102, or at mpablo@miamidade.gov 
 

IMPORTANT NOTICE TO BIDDERS: 
N/A 

 

MIAMI-DADE COUNTY 
DEPARTMENT OF PROCUREMENT MANAGEMENT 

PURCHASING DIVISION 
 

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 
PAGE 21 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 

INELIGIBLE FOR LOCAL PREFERENCE 
 

FAILURE TO SIGN PAGE 21 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER YOUR 
BID NON-RESPONSIVE 

 



 

 
MIAMI-DADE COUNTY, FLORIDA 

 
INVITATION TO BID 

 
Bid Number: 5387-5/13-OTR 

 
Title: PRE-QUALIFICATION CONTRACT FOR MANUFACTURER’S DEALER (OEM) 

PARTS & REPAIR SERVICES, FOR MIAMI-DADE COUNTY  
 

Sr. Procurement Contracting Agent: Pablo Martinez, CPPB  
 

Bids will be accepted until 2:00 p.m. on Wednesday, August 1, 2007. 
 
Bids will be publicly opened. The County provides equal access and does not discriminate on 
the basis of disability in its programs or services. It is our policy to make all communication 
available to the public, including those who may be visually or hearing impaired. If you 
require information in a non-traditional format please call 305-375-5278. 
 
Instructions: Each Bid submitted to the Department of Procurement Management shall have 
the following information clearly marked on the face of the envelope: the Bidders name, return 
address, Bid number, opening date of the Bid and the title of the Bid. Included in the envelope 
shall be an original and three copies of the Bid Submittal, plus attachments if applicable. 
Failure to comply with this requirement may result in your Bid not being considered for 
award.  

 
All Bids must be submitted in a sealed envelope or container and will be opened promptly at 
the time indicated in this solicitation document.  Any Bid received after the first Bid has been 
opened will be returned to the Bidder unopened. The County does not accept responsibility for 
delays, natural or otherwise. 
 
 

NOTICE TO ALL BIDDERS: 

� FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID 
NON-RESPONSIVE. 

 

� THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS 
THAT REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING 
TO THIS SOLICITATION 
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2.1 PURPOSE: TO ESTABLISH A CONTRACT FOR THE COUNTY: 
 
The purpose of this solicitation is to establish a contract for the purchase of Manufacturer’s 
Certified Dealer Original Equipment Manufacturer’s Parts and Repair Services for all 
Passenger Cars, Station Wagons, Vans, Pickup Trucks, Utility Vehicles, Suburban, Walk-in-
Step Vans and Motorcycles, in conjunction with the County's needs on an as needed when 
needed basis. 

 
2.2 SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER 

THAN $50,000 (Bid Preference) 
 
A Small Business Enterprise (SBE) bid preference applies to this solicitation. 
 
A 10% percent bid preference shall apply to contracts $1 million or less and 5% percent on 
contracts greater than $1 million. A SBE/Micro Business Enterprise must be certified by the 
Department of Business Development (DBD) for the type of goods and/or services the 
Enterprise provides in accordance with the applicable Commodity Code(s) for this 
solicitation. For certification information, contact the Department of Business Development 
at 305-375-3111 or access www.miamidade.gov/dbd. 
 
The SBE/Micro Business Enterprise must be certified by bid submission deadline, at contract 
award and for the duration of the contract to remain eligible for the preference. 

 
2.3 PRE-BID CONFERENCE 
 

Intentionally Omitted 
 
2.4 TERM OF CONTRACT: TWELVE (12) MONTHS 
 

This contract shall commence on the first calendar day of the month succeeding approval of 
the contract by the Board of County Commissioners, or designee, unless otherwise stipulated 
in the Notice of Award Letter which is distributed by the County's Department of 
Procurement Management, Purchasing Division; and contingent upon the completion and 
submittal of all required bid documents.  The contract shall expire on the last day of the 
twelve month period. 

 
2.5 OPTION TO RENEW FOR (FIVE) ADDITIONAL YEAR(S): (Maintain Same 

Discounts) 
 

The initial contract prices resultant from this solicitation shall prevail for a one (1) year(s) 
period from this contract’s initial effective date.  Prior to, or upon completion, of that initial 
term, the County shall have the option to renew this contract for an additional five (5) year(s) 
period on a year-to-year basis.  The vendor shall maintain, for the entirety of the stated 
additional period (s), the same percent (%) discounts, terms, and conditions included within 
the originally awarded contract.  Continuation of the contract beyond the initial period, and 
any option subsequently exercised, is a County prerogative, and not a right of the vendor.  
This prerogative may be exercised only when such continuation is clearly in the best interest 
of the County. 



MIAMI-DADE COUNTY BID NO.: 5387-5/13-OTR 
SECTION 2 

SPECIAL CONDITIONS 
 

PRE-QUALIFICATION CONTRACT FOR MANUFACTURER’S DEALER (OEM) PARTS 
& REPAIR SERVICES, FOR MIAMI-DADE COUNTY 

 

- - 7 - - 

 
Should the vendor decline the County’s right to exercise the option period, the County will 
consider the vendor in default which decision shall effect that vendor’s eligibility for future 
contracts. 

 
NOTE:  IF MULTIPLE VENDORS ARE INVOLVED UNDER A GIVEN 

CONTRACT, ANY OPTIONS TO RENEW WILL BE RESTRICTED 
TO THE SPECIFIC ITEMS OF WORK INITIALLY AWARDED TO 
ANY SPECIFIC VENDOR. 

 
2.6  METHOD OF AWARD (ALL RESPONSIVE, RESPONSIBLE BIDDERS)  
 

Award of this bid will be made to all responsive, responsible bidders who meet the 
following conditions and criteria for award: 

 
A) Bidder must be listed in the Manufacturer’s web-site as being an approved 

Original Equipment Parts and Service New Car Dealer for the brand being bid. 
 
B) Bidder must have a Dealer’s Warranty Repair Labor Rate Reimbursement 

Agreement with the Manufacturer of the brand being bid and provide the current 
Manufacturer to Dealer Warranty Reimbursement Labor Rate. Dealer shall supply 
the labor rate to the County at no less than 15% Fleet Discount from its Rate in 
its current Manufacturer to Dealer Warranty Repair Labor Rate Reimbursement 
Agreement. 

 
C) Bidder must have a Dealer’s Original Equipment Parts Supply Agreement with 

the Manufacturer of the brand being bid. 
 
D) Bidder must submit and meet all Vendor registration, affidavits, and other 

requirements as stated in Section 1 Paragraph 1.2 B sub-items 1 through 18 of this 
solicitation. 

 
E) Bidder must be willing to supply and deliver parts to the County at no more than 

Direct Manufacturer to dealer cost (bare unloaded) +25%.  
 
F) Bidder must be willing to supply Part’s Cost Books, Tapes, Fiches, CD-ROM’S 

or other documents as may be required by the County to verify on an as requested 
basis. 

 
G) Bidder must have a Parts Delivery System in place capable of supporting daily 

delivery activity to multiple County locations. 
 
H) Bidder must have a Service Facility capable of supporting the services proposed. 
 
I) Bidder must meet the Insurance Provisions of Section 2 Paragraph 2.11. 
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While the County will award ALL DEALERS complying with the provisions of Section 2 
Paragraph 2.6 as the inception of this solicitation, it reserves the right to ADD VENDORS 
TO THIS CONTRACT AT ANY TIME after the first three months of the life of this contract 
provided that the prospective Additional Awardees have met all the requirements of Section 
2 Paragraphs 2.6 and 2.11, Section 3 Paragraphs 3.1 and 3.2 and met all other County Vendor 
Registration and Appendix General Terms and Conditions Affidavits Requirements 

 
2.7 PRICES SHALL BE FIXED WITH ADJUSTMENTS ALLOWED: 
 

Intentionally Omitted 
 
2.8 EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY 

EQUIPMENT 
 

Intentionally Omitted 
 
2.9 “EQUAL”  PRODUCT CANNOT BE CONSIDERED: ORIGINAL EQUIPMENT 

MANUFACTURER (OEM)  PARTS REQUIRED 
 

The equipment to be repaired is critical to County operations; therefore, only parts produced 
by the original equipment manufacturer shall be accepted under this solicitation. 

 
2.10 LIQUIDATED DAMAGES 
 

Intentionally Omitted 
 
2.11 INDEMNIFICATION AND INSURANCE (2) - TOWING AND AUTOMOTIVE 

REPAIR SERVICES 
 

Provider shall indemnify and hold harmless the County and its officers, employees, agents 
and instrumentalities from any and all liability, losses or damages, including attorneys’ fees 
and costs of defense, which the County or its officers, employees, agents or instrumentalities 
may incur as a result of claims, demands, suits, causes of actions or proceedings of any kind 
or nature arising out of, relating to or resulting from the performance of this Agreement by 
the Provider or its employees, agents, servants, partners principals or subcontractors.  
Provider shall pay all claims and losses in connection therewith and shall investigate and 
defend all claims, suits or actions of any kind or nature in the name of the County, where 
applicable, including appellate proceedings, and shall pay all costs, judgments, and attorney’s 
fees which may issue thereon. Provider expressly understands and agrees that any insurance 
protection required by this Agreement or otherwise provided by Provider shall in no way 
limit the responsibility to indemnify, keep and save harmless and defend the County or its 
officers, employees, agents and instrumentalities as herein provided. 
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The vendor shall furnish to the Vendor Assistance Section, Department of Procurement 
Management, Bids and Contracts Division, 111 NW 1st Street, Suite 1300, Miami, Florida 
33128-1989, Certificate(s) of Insurance which indicate that insurance coverage has been 
obtained which meets the requirements as outlined below: 

 
A. Worker’s Compensation Insurance for all employees of the vendor as required by 

Florida Statute 440. 
 
B. Garage Liability Insurance including Garage Keepers Legal Liability in an amount not 

less than $300,000 combined single limit per occurrence for bodily injury and property 
damage.  Miami-Dade County must be shown as an additional insured with respect 
to this coverage. 

 
C. Automobile Liability Insurance covering all owned, non-owned and hired vehicles used 

in connection with the work, in an amount not less than $300,000 combined single limit 
per occurrence for bodily injury and property damage. 

 
All insurance policies required above shall be issued by companies authorized to do business 
under the laws of the State of Florida, with the following qualifications: 

 
The company must be rated no less than “B” as to management, and no less than “Class 
V” as to financial strength, by the latest edition of Best’s Insurance Guide, published by 
A.M. Best Company, Oldwick, New Jersey, or its equivalent, subject to the approval of 
the County Risk Management Division. 

Or 
The company must hold a valid Florida Certificate of Authority as shown in the latest 
“List of All Insurance Companies Authorized or Approved to Do Business in Florida” 
issued by the State of Florida Department of Insurance and are members of the Florida 
Guaranty Fund. 

 
Certificates will indicate no modification or change in insurance shall be made without thirty 
(30) days in advance notice to the certificate holder. 

 
NOTE:  MIAMI-DADE COUNTY SOLICITATION NUMBER AND TITLE OF 

SOLICITATION MUST APPEAR ON EACH CERTIFICATE. 
 

CERTIFICATE HOLDER MUST READ:  MIAMI-DADE COUNTY 
 111 NW 1ST STREET 
 SUITE 2340 
 MIAMI, FL 33128 
 

Compliance with the foregoing requirements shall not relieve the vendor of his liability and 
obligation under this section or under any other section of this agreement. 
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Issuance of a purchase order is contingent upon the receipt of the insurance documents within 
fifteen (15) calendar days after Board of County Commission approval. If the insurance 
certificate is received within the specified time frame but not in the manner prescribed in this 
solicitation, the vendor shall be verbally notified of such deficiency and shall have an 
additional five (5) calendar days to submit a corrected certificate to the County. If the vendor 
fails to submit the required insurance documents in the manner prescribed in this solicitation 
within twenty (20) calendar days after Board of Commission approval, the vendor shall be in 
default of the contractual terms and conditions and shall not be awarded the contract. Under 
such circumstances, the vendor may be prohibited from submitting future Proposal to the 
County in accordance with Section 1, Paragraph 1.5 (F) of this solicitation. 

 
The vendor shall be responsible for assuring that the insurance certificate required in 
conjunction with this Section remain in force for the duration of the contractual period; 
including any and all option years that may be granted to the vendor in accordance with 
Section 2 Paragraph 2.5 of this solicitation. If insurance certificates are scheduled to expire 
during the contractual period, the vendor shall be responsible for submitting new or renewed 
insurance certificates to the County at a minimum of thirty (30) calendar days in advance of 
such expiration. In the event that expired certificates are not replaced with new or renewed 
certificates which cover the contractual period, the County shall suspend the contract until 
such time as the new or renewed certificates are received by the County in the manner 
prescribed in the solicitation; provided, however, that this suspended period does not exceed 
thirty (30) calendar days. If such suspension exceeds thirty (30) calendars days, the County 
may, at its sole discretion, terminate this contract for cause and seek re-procurement damages 
from the vendor in accordance with Section 1 Paragraph 1.23 of this solicitation. 

 
Vendors supplying parts only are exempt from the insurance requirements 

 
Department of Procurement Management 

Purchasing Division 
111 NW 1st Street, Suite 1300 

Miami, Florida 33128-1989 
 
2.12 BID GUARANTY 
 

Intentionally Omitted 
 
2.13 PERFORMANCE BOND 
 

Intentionally Omitted 
 
2.14 CERTIFICATIONS 
 

Intentionally Omitted 
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2.15 METHOD OF PAYMENT: PERIODIC INVOICES FOR COMPLETED PURCHASES 
 

A. FLEET MANAGEMENT DIVISION: The successful bidder(s) shall submit an invoice 
with each completed job, at the time that completed job is delivered back to the County. 
Invoices shall be directed to that attention of the Shop Facility Supervisor that assigned 
the work. 

 
B. ALL OTHER COUNTY AGENCIES: The successful Bidder(s) shall submit monthly 

invoices which reflect appropriate purchase order number and work location by the tenth 
(10) calendar day of each month.   These invoices shall be submitted to the County using 
department(s) that requested the service through a purchase order.  The invoices shall 
reflect standard service specified in the contract and provided to the County in the prior 
month.  In addition, the successful Bidder shall submit a separate invoice to the County 
department that has requested emergency service not specified in the contract.  The date 
of the invoice shall not exceed thirty (30) calendar days from the completion of the 
emergency service.  The invoice for emergency service shall itemize all costs of labor 
and materials. 

 
2.16 SHIPPING TERMS: F.O.B. DESTINATION 
 

All bidders shall quote prices based on F.O.B. Destination and shall hold title to the goods 
until such time as they are delivered to, and accepted by, an authorized County 
representative. 

 
2.17   DELIVERY SHALL BE  (24) HOURS AFTER ORDER IS PLACED BY THE COUNTY 
 

The bidder shall make deliveries within 24 hours after the date that the County department 
orders the items.  All deliveries shall be made in accordance with good commercial practice 
and shall be adhered to by the successful bidder(s); except in such cases where the delivery 
will be delayed due to acts of God, strikes, or other causes beyond the control of the bidder.  
In these cases, the bidder shall notify the County of the delays in advance of the delivery date 
so that a revised delivery schedule can be negotiated. 

 
Should the bidder(s) to whom the contract(s) is awarded fail to deliver in the number of hours 
as stated in its proposal, the County reserves the right to cancel the contract after any back 
order period which is specified in the Special Conditions has lapsed.  If the contract is 
cancelled, it is hereby understood and agreed that the County has the authority to purchase 
the goods elsewhere and to charge the bidder with any re-procurement costs.   

 
2.18  BACK ORDERS MUST BE FILLED WITHIN FIVE (5) CALENDAR DAYS 

 
If the vendor cannot deliver an ordered item in accordance with the scheduled delivery date 
due to a current existing backorder of that item with the vendor’s manufacturer or distributor; 
the vendor shall insure that such back orders are filled within five (5) calendar days from the 
initial scheduled delivery date for the item.  The vendor shall not invoice the County for back 
ordered items until such back orders are delivered and accepted by the County's authorized 
representative.  It is understood and agreed that the County may, at its discretion, verbally 
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cancel back orders after the grace period identified in this paragraph has lapsed, seek the 
items from another vendor, and charge the incumbent vendor under this contract for any 
directly associated re-procurement costs. If the vendor fails to honor these re-procurement 
costs, the County may terminate the contract for default. 

 
 
2.19 WARRANTY REQUIREMENTS: 

 
Warranty shall be the Manufacturer’s Standard for Repair Parts and Service or Ninety (90) 
days whichever is greater. 

 
2.20 CONTACT PERSONS: 
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract, Contact: J. Carlos Plasencia, at (305) 375-4260 email –
jplasen@miamidade.gov. 

 
2.21 COUNTY USER ACCESS PROGRAM (UAP) 

 
User Access Fee 
 
Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a 
user access fee under the County User Access Program (UAP) in the amount of two percent 
(2%). All sales resulting from this contract, or any contract resulting from this solicitation 
and the utilization of the County contract price and the terms and conditions identified 
herein, are subject to the two percent (2%) UAP. This fee applies to all contract usage 
whether by County Departments or by any other governmental, quasi-governmental or not-
for-profit entity.  
 
The vendor providing goods or services under this contract shall invoice the contract price 
and shall accept as payment thereof the contract price less the 2% UAP as full and complete 
payment for the goods and/or services specified on the invoice. The County shall retain the 
2% UAP for use by the County to help defray the cost of the procurement program. Vendor 
participation in this invoice reduction portion of the UAP is mandatory. 
 
Joint Purchase 
 
Only those entities that have been approved by the County for participation in the County’s 
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive 
Miami-Dade County contract pricing and terms and conditions. The County will provide to 
approved entities a UAP Participant Validation Number. The vendor must obtain the 
participation number from the entity prior to filling any order placed pursuant to this section. 
Vendor participation in this joint purchase portion of the UAP, however, is voluntary. The 
vendor shall notify the ordering entity, in writing, within 3 work days of receipt of an order, 
of a decision to decline the order.  
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For all ordering entities located outside the geographical boundaries of Miami-Dade County, 
the successful vendor shall be entitled to ship goods on an “FOB Destination, Prepaid and 
Charged Back” basis. This allowance shall only be made when expressly authorized by a 
representative of the ordering entity prior to shipping the goods. 

  
Miami-Dade County shall have no liability to the vendor for the cost of any purchase made 
by an ordering entity under the UAP and shall not be deemed to be a party thereto.  All 
orders shall be placed directly by the ordering entity with the vendor and shall be paid by the 
ordering entity less the 2% UAP. 
 
Vendor Compliance 
 
If a vendor fails to comply with this section, that vendor may be considered in default by 
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract 
solicitation and the resulting contract.  
 
 

2.22 ACCEPTANCE OF PRODUCT BY THE COUNTY 
 

The product(s) to be provided hereunder shall be delivered to the County, and maintained if 
applicable to the contract, in full compliance with the specifications and requirements set 
forth in this contract.  If a vendor-provided product is determined to not meet the 
specifications and requirements of this contract, either prior to acceptance or upon initial 
inspection, the item will be returned, at vendor expense, to the vendor.  At the County’s own 
option, the vendor shall either provide a direct replacement for the item, or provide a full 
credit for the returned item.  The vendor shall not assess any additional charge(s) for any 
conforming action taken by the County under this clause.  

 
 
2.24 MOTOR VEHICLE LICENSE REQUIREMENT:   
 

Chapter 320 of the Florida Statutes is applicable to this solicitation and states: "No motor 
vehicle, foreign or domestic may be sold, leased or offered for sale or lease in this state 
unless the Manufacturer, Importer or Distributor of such motor vehicle which issues an 
agreement to a motor vehicle dealer in this state is licensed under SS 320.60-320.70".  
Vendors submitting an offer in conjunction with this solicitation should furnish a copy of this 
license with the offer.  However, any vendor who provided a timely initial offer may be 
given the opportunity to submit a copy of the license to the County during the offer 
evaluation period.  In that event, the vendor shall be given fifteen (15) calendar days to 
submit the license.  Failure to meet this requirement may result in rejection of that vendor’s 
offer. 



MIAMI-DADE COUNTY BID NO.: 5387-5/13-OTR 
SECTION 2 

SPECIAL CONDITIONS 
 

PRE-QUALIFICATION CONTRACT FOR MANUFACTURER’S DEALER (OEM) PARTS 
& REPAIR SERVICES, FOR MIAMI-DADE COUNTY 

 

- - 14 - - 

2.25 PACKING SLIP/DELIVERY TICKET TO ACCOMPANY ITEMS DURING 
DELIVERY: 

 
The successful bidder shall enclose a complete packing slip or delivery ticket with any items 
to be delivered in conjunction with this bid solicitation.  The packing slip shall be attached to 
the shipping carton(s) which contain the items and shall be made available to the County’s 
authorized representative during delivery.  The packing slip or delivery ticket shall include, 
at a minimum, the following information: purchase order number; date of order; a complete 
listing of items being delivered; and back-order quantities and estimated delivery of back-
orders if applicable. 

 
2.26  PRICE LIST(S) FURNISHED SUBSEQUENT TO AWARD: 

  
The vendor shall be required to furnish price lists (printed or microfiche) upon request from 
any County department at no charge.  This price list shall provide descriptive literature, 
technical data and service information for items awarded.  Time of delivery for these lists 
shall be mutually agreed upon by the vendor and the County. 

 
2.27 SERVICE FACILITIES SHALL BE PROVIDED BY BIDDER IN SOUTH FLORIDA 
 

Bids will only be accepted from bidders which have manufacturer’s approved and certified 
service facilities located in South Florida (defined as Miami-Dade and Broward Counties) 
which can provide parts and repairs both in and out of warranty. 

 
2.28 SHELF LIFE OF STOCK 
 

The successful bidder(s) shall supply the County with fresh stock only and shall insure that 
items with a limited shelf life are inspected and certified fresh by the bidder prior to shipment 
to the County. 
 

2.29 DEMONSTRATION OF COMPETENCY:   
 

Bids will only be accepted for evaluation, recommendation or award from entities which are 
able to satisfy the following criteria:  
 
The County may conduct a pre-award inspection of the bidder’s site and/or hold a pre-award 
award investigation or hearing to determine if the bidder possesses the abilities, experience, 
inventory, plant and equipment, technical abilities, organization, delivery and service 
equipment if required, financial resources or physical and financial investments necessary at 
the time of the bid opening,  to perform the activities proposed in a manner consistent with 
the best commercial practices in the bidder’s industry.   
 
The bidder must also be able to document their qualifications and abilities, including but not 
limited to an established record of performance in the business activity proposed, so as to 
ensure that they can satisfactorily provide the goods and/or services required in a manner 
consistent with the best commercial practices of that industry if they are awarded this 
solicitation. 
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2.30 AVAILABILITY OF CONTRACT TO OTHER COUNTY DEPARTMENTS & 
OTHER GOVERNMENTAL ENTITIES 

 
 The parts, materials and service work capabilities listed in the award of this solicitation were 

specifically researched, drafted and prepared by the General Services Administration (GSA) 
Fleet Management Division (FMD) for the benefit of specific agencies who participate in 
both light and heavy FMD maintenance and policy replacement programs.  Although this 
solicitation was originated and directed for the benefit of those agencies it is hereby agreed 
and understood that other Governmental entities, upon written request and (email) approval 
and authorization of the General Services Administration Fleet Management Division, may 
avail itself of this contract subject to the terms and conditions herein and below. 

 
 When any other Miami-Dade County department wishes to acquire parts and/or services 

awarded under the provisions of this contract it is understood that is due to that agency not 
using the GSA/FMD for its complete light and heavy equipment maintenance services. In 
those cases a charge equal to one (1) percent of the total allocation used by those agencies on 
an annual basis, at each annual renewal or option to renew point of this contract, will be 
assessed and will be paid by the accessing agency to the GSA/FMD. Should the accessing 
agency refuse to comply with this requirement they will be refused access to this contract in 
future renewals, future options to renew of this contract and future contracts of this nature. 
The appropriate index code or billing information for the interdepartmental charge must be 
furnished upon request. 

OTHER AGENCIES 
 

 Governmental entities external to Miami-Dade County government may access this contract 
only upon written request and (email) approval and authorization of the GSA/FMD.  Under 
these circumstances both the awarded vendor and the accessing agency agree to pay the an 
access charge equal to 1% each of the price of each and every purchase order they issue and 
accept against this contract. The awarded vendor is specifically allowed to raise their price to 
the external governmental agency by this 1% access fee, if it is so needed to provide for their 
payment to the County.  Payment by both the successful vendor and the accessing agency 
will be in the form of their checks made payable to the Miami-Dade County Board of County 
Commissioners and will be mailed to: 

 
Martin I. Dareff, CPPB, CPPO 
Fleet Management Division Ste #2450 
11 NW 1st Street 
Miami, Florida  33128 
fmd@miamidade.gov 

 
The fees listed in this paragraph are additional to the Inspector General Audit fees listed in 
Section 1.26 and the UAP fees listed in Section 2.21.  
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3.1 SCOPE: 

Provide Manufacturer’s Dealer Original Equipment Parts and Service per bid requirements. 
 
3.2 SUPPLEMENTAL TERMS AND CONDITIONS OF AWARD: 
 

a) The County reserves the right to geographically preference Service Bidders who provide 
no charge pickup and delivery service for warranty or regular repair work. 

 
b) The County reserves the right to geographically preference Parts Bidders who provide 
more frequent delivery service than once daily. 
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OPENING: 2:00 P.M. 
WEDNESDAY 

AUGUST 1, 2007 
 

 
 
 

 
 

 

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be less all taxes. Tax Exemption Certificate furnished 
upon request. 

              
 

Issued by: 
920 

DPM 
Purchasing Division 

Date Issued: 
07/13/2007 

This Bid Submittal Consists of 
Pages 17 through 21 

              
Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid Submittal. Such 
other contract provisions, specifications, drawings or other data as are attached or incorporated by reference in the Bid 
Submittal, will be received at the office of the Clerk of the Board at the address shown above until the above stated time 
and date, and at that time, publicly opened for furnishing the supplies or services described in the accompanying Bid 
Submittal Requirement. 

PRE-QUALIFICATION CONTRACT FOR MANUFACTURER’S DEALER (OEM) PARTS & REPAIR 
SERVICES, FOR MIAMI-DADE COUNTY 

 
A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids. 

 
A Performance Bond in the amount of N/A of the total amount of the bid will be required upon execution of the contract 

by the successful bidder and Miami-Dade County. 
 

DO NOT WRITE IN THIS SPACE 
  
ACCEPTED _____ HIGHER THAN LOW _____ 
 FIRM NAME: ______________________________ 
NON-RESPONSIVE _____ NON-RESPONSIBLE _____ 
  
DATE B.C.C. ___________ NO BID _____ 
 
ITEM NOS. ACCEPTED _________________________________ 
  
COMMODITY CODE: 060-00, 928-00 
  
Sr. Procurement Contracting Agent Pablo Martinez, CPPB 

 
PLEASE RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES 
AND AFFIDAVITS.   
 
 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 
PAGE 21 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 
INELIGIBLE FOR LOCAL PREFERENCE 
 
FAILURE TO SIGN PAGE 21 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER YOUR 
BID NON-RESPONSIVE 

 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1st Street 
17th Floor, Suite 202 
Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, LESS TAXES, DELIVERED IN 
MIAMI-DADE COUNTY, FLORIDA 
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PRE-QUALIFICATION CONTRACT FOR MANUFACTURER’S DEALER (OEM) PARTS & REPAIR 

SERVICES, FOR MIAMI-DADE COUNTY 
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1) Bidder must be listed in the Manufacturer’s web-site as being an approved Original 

Equipment Parts and Service New Car Dealer for the brand being bid. 
 

Provide Manufacturer’s website where dealership is listed: _____________________ 
    or 
Submit documentation of being an approved Original Equipment Parts and Service New Car 
Dealer for the brand being bid. 
 
Manufacturer: ________________________ (i.e.; Buick, Ford, etc.) 

 
2) Bidder must have a Dealer’s Warranty Repair Labor Rate Reimbursement Agreement with 

the Manufacturer of the brand being bid and provide the current Manufacturer to Dealer 
Warranty Reimbursement Labor Rate. Bidder shall supply proof the labor rate to the County. 
The labor rate shall be no less than 15% Fleet Discount from its Rate in its current 
Manufacturer to Dealer Warranty Repair Labor Rate Reimbursement Agreement  

 
a) Current Manufacturer to Dealer Warranty Reimbursement Labor Rate   $_________ 

 
 b) Less 15% Fleet Discount per Section 2 Paragraph 2.6 (B)   -$_________ 
 
 c) Hourly Labor Rate to the County      $_________ 
 
3) Provide Dealer’s Original Equipment Parts Supply Agreement with the Manufacturer of the 

brand being bid. 
 
4) Bidder will supply and deliver parts to the County at no more than Direct Manufacturer to 

dealer cost (bare unloaded) up to +25%. Provide proof of direct Manufacturer to Dealer cost. 
Bidder shall indicate markup in the space provided below.  If bidder fails to list percentage 
markup, the County will assume that the bidder is offering a 25% markup.  

 
 +_______% 
 
5) Describe Parts Delivery System in place capable of supporting daily delivery activity to 

multiple county locations. The description should include whether the bidder will not charge 
the County for delivery, and if the bidder will deliver more than once a day to various county 
locations. 

 
_____________________________________________________________________ 

 
_____________________________________________________________________ 

 
_____________________________________________________________________ 
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6) Bidder will supply Part’s Cost Books, Tapes, Fiches, CD-ROM’S or other documents as may 

be required by the County to verify on an as requested basis. 
  
 Name of material being supplied; 
 
 ___________________________________ 
 
 ___________________________________ 
 
 ___________________________________ 
 
 
7) Bidder must have a Service Facility capable of supporting the services proposed. 

 
Provide address: ____________________________________ 
 
                            ____________________________________ 
 
                          _____________________________________ 
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SECTION 4 
BID SUBMITTAL FOR: 

 
PRE-QUALIFICATION CONTRACT FOR MANUFACTURER’S DEALER (OEM) PARTS & REPAIR 

SERVICES, FOR MIAMI-DADE COUNTY 
 

ACKNOWLEDGEMENT OF ADDENDA 
 
              

 
INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

              
 
PART I: 

 
LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 

CONNECTION WITH THIS BID 
 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 
PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 
 

FIRM NAME:            
 
 

AUTHORIZED SIGNATURE:         DATE:    
 

TITLE OF OFFICER:       
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BID SUBMITTAL FORM 

 
Bid Title: PRE-QUALIFICATION CONTRACT FOR MANUFACTURER’S DEALER (OEM) PARTS & REPAIR SERVICES, 

FOR MIAMI-DADE COUNTY 
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, including all 
Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or member of his or her immediate 
family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County Ethics Commission prior to submittal of a Bid 
response or application of any type to contract with the County by the employee or his or her immediate family and file a copy of that request for opinion and 
any opinion or waiver from the Board of County Commissioners with the Clerk of the Board.  The affected employee shall file with the Clerk of the Board a 
statement in a form satisfactory to the Clerk disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract and the 
nature of the intended contract at the same time as or before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of 
the request for a conflict of interest opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County 
Commissioners, must be submitted with the response to the solicitation. 
 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder must file the 
appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. Failure to file the appropriate 
form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a Bid for the 
same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, the undersigned acknowledges 
that award of a contract is contingent upon vendor registration.  Failure to register as a vendor within the specified time may result in your firm not being 
considered for award. 
 
Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, director, or 
executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a contract with or receiving 
funding from the County.   
 

 Place a check mark here only if bidder has such conviction to disclose to comply with this requirement. 
 
COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 
For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase Program of the 
County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this solicitation document. Vendor 
participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest at ‘A’ and ‘B’ below is for the County’s 
information only and shall not be binding on the bidder. 
 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other governmental, 
quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 

 
Yes   No   
 

And 
 

B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

 
Yes   No   
 

LOCAL PREFERENCE CERTIFICATION:  The responding vendor hereby attests, by checking one of the following blocks, that it is , or is not , a 
local business.  For the purpose of this certification, a “local business” is a business located within the limits of Miami-Dade County (or Broward County in 
accordance with the Interlocal Agreement between the two counties) that conforms with the provisions of Section 1.10 of the General Terms and Conditions of 
this solicitation and contributes to the economic development of the community in a verifiable and measurable way.  This may include, but not be limited to, 
the retention and expansion of employment opportunities and the support and increase to the County’s tax base.  
Failure to complete this certification at this time (by checking the appropriate box above) shall render the vendor ineligible for Local Preference. 
 
Firm Name: _______________________________________________________________________________________________________ 
 
Street Address: ____________________________________________________________________________________________________ 
 
Mailing Address (if different): ________________________________________________________________________________________ 
 
Telephone No.: ____________________________________________ Fax No.: __________________________________________ 
 
Email Address: ____________________________________________ FEIN No. __/__-__/__/__/__/__/__/__ 
 

Prompt Payment Terms: _____% _____ days net _____days   (Please see paragraph 1.2 H of General Terms and Conditions)    
 
Signature: ________________________________________________________________________ 
    (Signature of authorized agent) 
*“By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the resulting Contract” 
 
Print Name: ______________________________________________ Title: ____________________________________________ 

 
Failure to sign this page shall render your Bid non-responsive. 

 



 

 

 

 
APPENDIX 

 

AFFIDAVITS 
FORMAL BIDS 
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